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Adam Mickiewicz University, Poznan This short futorial shows how to copy

your students' email addresses from
USOSWeb.

NEWS DIRECTORY MY USOSWEE STUDENT'S SECTION  STAFF SECTION  COMMON SECTION

DOCUMENTS
= main page
< news

last data migration: ~20 hours ago last modification of this document: 117 days ago

f Facebook 'Twitter @ Instagram El voutube ) Linkedin
REGISTRATION CALENDAR

APD After logging into
USOSWeb, go to the "My Welcome to USOSweb of Adam Mickiewicz University, Poznan
CHANGE PASSWORD USOSWeb" page.

The site is intended for students and employees of Adam Mickiewicz University, Poznarn. Start using
the system by entering your login and password.

STUDENT'S EMAIL

REGISTRATION FOR P.E. Please note that the system password is the same for all services at AMU (email, USOSweb,
access to Eduroam), and because of that you can change your password in one place only - User

ADRESS BOOK Panel AMU-NET. If you forget your password, please contact the appropriate dean.

ACCESSIBILITY We would also like to remind you that data synchronization with the main university USOS database

starts every day at 1.00 a.m. - during this time, the system is unavailable! Please note that the
information entered on a given day is visible in UsosWeb only after the data migration.

CONTACT N List of USOSweb faculty coordinators

STATEMENT



— C O E] 5= https://usosweb.amu.edu.pl/kontroler.php?_action=home/index S0

COORDIMNATOR —
discussion seminar

2022/5Z (in Polish) Spotkanie
organizacyjne dla studentow
Erasmus 15-3POTKANIE-ERASMUS
COORDINATOR —

discussion seminar

On your "My USOSWeb"
page under the current
academic year/semester,
find the right course on
your current teaching list
(you need to know the
course's name or code).

2022/57 Academic discourse 15-DA-11
COORDINATOR —
classes (1), classes (2), classes (4)

2022/57 Academic discourse 15-Ja-
D-LMT-TMA-T2

Once you've found the
classes

right course, click on the
link like "classes” (Pol.
"éwiczenia"), "lecture”
(Pol. "wyktad"),
"discussion seminar” (Pol.
"konwersatorium”) etc.
(which corresponds to the
type of class used for this
course).

2022/532 Academically-oriented
English practice: Integrated skills
and academic discourse 15-A0EP-ISAD-
EL12

COORDINATOR —

classes, classes

2022/57 Copyright protection and
citing sources 15-0PAZCZ-11
COORDINATOR —

classes

2022/2023 English at academic level
15-JANPA-ZL

Iectug
2022/5C Academic writing 15-4W-11

COORDINATOR —

discussion seminar (2) , discussion
seminar (3), discussion seminar (4)
. dizcussion seminar (5)
https://usosweb.amu.edu.pl/kontroler.php?_action=katalog2/przedmioty,/pokazZajeciallzaj_cyk_id=4217468.gr_nr=1

This will take you to the

page with the name list of
the students registered for
this course (group).
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Who can see my photo?

All students and staff members
Who can see my email address?
Students and staff members only

Change settings —

US0Sweb preferences

s E-mail confirmation of the
application: YES

= 30 rows on single page

= Order by name

= Favourite department :

Change settings —

User information

I

= Library card number: unknown
= System roles/permissions:

staff member
» Laboratory of Educational

Innovations and Language

Technologies

access to USOSWeb vaj—
unlimited (does not exg
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(V)

lecturer, so you are allowed to see this list.

Student list is available for course coordinators, class lecturers and students. You are class

[ _send message to students of this group 1L|1§i"ﬂ USOSmail) ﬁ
R
g Students list as PDF

Number of additional columns @

Add columns with course schedule @

d

Number of additional rows '@'

=
<

Page orientation

vertical

view students from all groups / edit groups —

‘:I Elements 1..30 of 32 Oshow options gfs)

EST—y (epa e (] et

https:/fusosweb.amu.edu.pl/kontroler.php? action=home/usos_mail/nowaWiadomoscfiza)_cyk_ 1d=4217468qr_nr=1

|

On your USOS course
classes/lecture (or group)
page (above the student
name list) click on the button
"Send message to students
of this group”.
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Adam Mickiewicz University, Poznan

NEWS DIRECTORY MY USOSWEB STUDENTS SECTION  STAFF SECTION  COMMON SECTION

MY SHORTCUTS Edit draft
SCHEDULE From: |Przemystaw Kaszubski <przemka@amu.edupls : ‘ n thE USOS‘ - b
CLASS GROUPS SHOW E-MAIL ADDRESSES message editor pops up, click
To: 32 recipients altogether on the "Show e-mail
CUSTOM SCHEDULES : addresses button"”.
0 sendmea copy of this message

USOSMAIL Subject:

~ new message . .

S e Edit: (@ formatted text O plain text

:?ytgmups of recipients B JF U & = = = =  Peragraph = FontFemiy = FontSizs - |ﬁ- "‘i’v

Sl . e

= about usosmail A DARAY == |EHE| L
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Adresy odbiorcow
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LSOSMAIL next page

- new message .
S If your class is larger than

“ my groups of recipien 10 students, click on "show
= history all”.
= about usosmail
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Adresy odbiorcow

Showing elements 1.32 | cut of 32 ) less elemeants | show 2l

Mo. Person = E-mail
1 - I . edu.pl
" Copy one
— Qs k . 2
=  NEWS DIRECTOl 2 2stamu.edi-pl | address at a time
3 @st.amu.edu.pl  |and paste it into
4 ast.amu.edu.pl the Teams "Add
MY SHORTCUTS . astamuedupl | Mmember” slot or
Iiccd L) w
A —— 6 st.amu.edu.pl le’s "Enrol
user” search box.
7 -~ stamu.edu.pl
CLASS GROUPS g stamu.edu.pl
g st.amu.edu.pl
CUSTOM SCHEDULES
10 Dst.amu.edu.pl
USOSMAIL 11 @st.amu.edu.pl
- new message 12 © @st.amu.edu.pl
— drafts
- my groups of recipien 13 —— - @stamu.edu-pl Yoy can also
= history 14 1st.amu.edu.pl | download all the
= about usosmail 3
15 - ~st.amu.edu.pl addresses in
Excel's csv text
STATEMENTS 16 st.amu.edu.pl .
17 - c.amu.edu.ol _
PHOTO FOR ID CARD
Coomomem e | a0

PRIVACY PREFERENCES




